ARCHIVES
Save items as proof that an event occurred.
Explain how something happened, whether for event or financial reason

A PRESERVATION OF RECORDS.

As archives chair, | have gone thru every item in archives, separated them into events and areas,
itemized and made a list of each item. | have also pulled out items that there were 2 or more of.

| have spent at least 200 hours doing this and am now on the massive amounts of paperwork and
records.

Ev started doing this in 2017 with me as co-chair and | thank her for doing so, as it has made this task

somewhat easier. However, | must ask each committee for meeting minutes, event pass-it-on rep COPIES OF
and financial reports. This includes Entertainment, H & I, Area and Area convention. | also need‘receipts

and invoices from the treasurer and reports from chips & lit. These are things that have been put into

archives since C.A. was started here in Arizona.

| would prefer a hard copy of these reports {on paper} as it is easier to file and look for later if someone
needs to check info.

Because archives is the records for C.A. and is placed in the storage unit, there are only 3 keys into
storage. The storage master, chips & lit and archives. This is to keep our records and items safe.

The storage master has ALWAYS been available for anyone on a committee to come get whatever they
need for an event, including the Halloween event put on by entertainment last year.

In archives, | have items not just from Arizona, but from all over the world. It is wonderful to see all the
places C.A. is in.
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